**NOTE:  PLEASE DOWNLOAD THIS FORM BEFORE FILLING IN BLANKS!**

PORTFOLIO SECTION 3


Professional Schools & Training


Seminar/Workshop/License
The following questions are included in the professional section as a means of evaluating learning outcomes from seminars, workshops, and licenses.  Please answer all questions clearly.  If more room is needed, attach additional papers to this section.

Name_________________________________________________ Date_________________________________

Title of seminar, license, etc.____________________________________________________________________

Agency providing training_______________________________________________________________________

Date(s) attended_____________________________________________ Number of hours____________________

CEU recommendation (if any)____________________________________________________________________

List documentation included_____________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

List of books or other resource material used:

1._______________________________________________________________

2._______________________________________________________________

3._______________________________________________________________

Was an examination or test required?    [image: image1.wmf] yes    [image: image2.wmf] no

Licenses only
1.
What is required to obtain the license?

2.
Agency issuing license?

3.
Is license current?    [image: image3.wmf] yes    [image: image4.wmf] no

4.
Time period for use of license: ________________ to _________________

Directions:  Credit is based on learning that is demonstrated.  Therefore, length and depth of your answers are significant.  Please adhere to the following ​guide​lines.

1.
Answer in complete sentences and in paragraph format.

2.
Make answers at least two to five paragraphs in length.

3.
Use your own words rather than wording from course syllabi, brochures, etc.

LEARNING OUTCOMES – from seminars, licenses, etc.

1.
What was the content of the course/training?  (Select the most central or important


information and explain why it was important.)

2.
Based on content described on the previous page, what theories (rules, laws, principles or patterns) are you able to identify?  (Provide a detailed description of what was learned with emphasis on concepts, theory, laws, etc.)

3.
How have you applied the information from questions 1 and 2 on your job?  Give specific examples.  (Show evidence that concepts or skills learned have been applied in your professional life.)

4.
How can you apply (or have you applied) this information in your personal life and other jobs?  Give specific examples.  (Identify what was most personally beneficial from the training experience.  This response should demonstrate how the learning from this training experience led to an expanded understanding of a role or activity in your life.

