
 

 

 Application for Employment 
 

Position(s) applying for:          

Date of application: _________________________________    Date available to begin work: ______________________________   

Completing and submitting this form is not a commitment between you and Eastern Mennonite University for employment. Please 
make this as complete and accurate as possible.  

PERSONAL DATA                                                              

1. Name: __________________________________________________________________________________________________  
last first     middle 

2. Current Address: __________________________________________________________________________________________ 
   street    city   state  zip 

3. Permanent Address:________________________________________________________________________________________ 
   street    city   state  zip 

4. Social security number (optional) ____________________________ 5. Email address___________________________________ 

Home phone: (________) ______________________ Work phone: (________) _______________________  

6. Which of the schedules are you willing to work?  full-time  part-time  temporary  

7. Have you previously been employed by Eastern Mennonite University?   yes  no  

If yes, in what capacity? ___________________________________________________     Dates: from _______ to ______ 

8. Are you legally eligible for employment in the United States?*  yes  no  

*Proof of identity and citizenship or immigration status will be required upon employment.  

9. Are you under the age of 18?  yes   no If yes, employment is subject to verification of minimum legal age requirements.  

10. Are you presently employed?  yes    no If yes, may we contact your present employer for verification? �� yes �� no  
 

EDUCATION Please list schools attended.  

 School Attended 
Diploma/Degree 
Earned  

Date Earned 

High School    N/A 

Tech/Trade School    N/A 

College/University     

Graduate/Professional     

 
11. If you did not receive a high school diploma, what was the last grade you completed? ______________________  

12. List special training received, classes/courses completed and skills acquired.  

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 
 

13. Awards/honors received and offices held: 
___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

 

 



 

EMPLOYMENT RECORD  
14. Start with your present or last job. If additional space is needed, attach a supplemental sheet. If information is complete on your 
enclosed resumé, you may skip this section.  
 
 

Employer Address Dates Employed Job Title Supervisor 

 
 From:  

  
 To: 

Work Performed  Hours per Week Reason for Leaving:  

  

 
 

Employer Address Dates Employed Job Title Supervisor 

 
 From:  

  
 To: 

Work Performed  Hours per Week Reason for Leaving:  

  

 
 

Employer Address Dates Employed Job Title Supervisor 

 
 From:  

  
 To: 

Work Performed  Hours per Week Reason for Leaving:  

  

 
 

Employer Address Dates Employed Job Title Supervisor 

 
 From:  

  
 To: 

Work Performed  Hours per Week Reason for Leaving:  

  

 
 

Employer Address Dates Employed Job Title Supervisor 

 
 From:  

  
 To: 

Work Performed  Hours per Week Reason for Leaving:  

  

 
 



 
 
 
15. Check the following items/areas in which you have had actual experience and/or training:  
 

 Administration  Teaching  Typing   Plumbing  
 Supervision   Accounting   Word processing   Painting 
 Public relations   Nursing  Data entry  Custodial  
 Writing   Programming  Office management  Grounds  
 Counseling    Computer operations   Maintenance   
 Sales     Database entry  Electronics 

    Electrical  
 
16. What talents could you bring to the position applied for?  ________________________________________________________  

  _________________________________________________________________________________________________  

  _________________________________________________________________________________________________  

 

17. State briefly why you want to work for EMU.  _________________________________________________________________  

  _________________________________________________________________________________________________  

  _________________________________________________________________________________________________  

Remarks (Use this space to provide any additional information you feel will assist us in evaluating your qualifications for 

employment.)  ______________________________________________________________________________________  

 _________________________________________________________________________________________________  

  

18. Please identify the following areas of membership(s):  

Church:  __________________________________________________________________________________________  

Civic:  ___________________________________________________________________________________________  

Professional:  ______________________________________________________________________________________  

PERSONAL REFERENCES  
19. List persons who know your personality and work habits well. Do not include relatives. Suggested references are 

former employer, co-worker, friend, pastor.  

 I waive my right of access to the information provided by the following references.  
 I do not waive my right of access to the information provided by the following references.  

 

Name  Address  Phone #  Occupation  Relationship  

 
 H:    

W:   

 
 H:   

 W:   

 
 H:    

W:   

 
 H:    

W:   



 


