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Academic Policies
Registration
Registration dates for the beginning of each semester are designated on the sem-
inary calendar. A day of orientation is held for new students at the beginning of
the fall semester.

Classification
A student who registers for at least 9 hours a semester shall be considered a full-
time student and is classified according to the number of hours completed and
recorded in the Registrar’s Office at the beginning of the semester. Anyone tak-
ing less than 9 hours is a part-time student. Classification in the M.Div. program
is as follows:

Junior: 29 semester hours or less

Middler: 30-59 semester hours

Senior: 60 semester hours, or less if the student has an
approved plan to complete requirements for a degree the
following summer

Credit Outside of EMS
Advance approval should be secured from the dean or associate dean of the sem-
inary before enrolling for work in other institutions where credit is to be trans-
ferred to Eastern Mennonite Seminary for graduation.

Residency Requirement
The seminary recognizes the value of residential studies to students but also the
convenience of non-campus-based programs, such as conference-based pastoral
training programs. In order to insure a quality seminary education, a minimum
of one academic year with full-time enrollment (30 credit hours) is required on
campus to earn a degree. And when deemed appropriate, residency course
requirements can be met by face-to-face class experience with EMS professors
in other locations. Transfer credit from non-traditional learning modes (e.g.,
distance learning courses) is limited to one academic year (30 credit hours).
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Credit by Examination 
Students who feel they have competency in a seminary level course may, on an
exceptional basis, receive credit by examination.  Determination of a student’s
competence will be made by appropriate written and/or oral assessment that the
student has the knowledge, competence, or skills that would normally be pro-
vided by the specific course under consideration.  This credit will not be auto-
matically granted on the basis of ministerial or life experience or the content of
undergraduate work but on the basis of an examination set by the professor of
the course.  The Dean’s approval is required before an examination is arranged.
Not more than one-sixth of the total credits required for a degree may be grant-
ed this way.

Grading System and Quality Points
The seminary maintains both qualitative and quantitative requirements. Daily
classwork, tests, examinations, attendance and attitude all enter into the deter-
mination of standing and credit.

Since seminary students are working at the graduate level, it is expected that
many will earn A’s and B’s. Grade C is minimally acceptable in that it reflects
some deficiency. Therefore, consistent work at C level is inadequate for gradua-
tion. A grade point average of 2.50 is the minimum requirement for graduation
from a degree program. This means that the average student will perform at the
level of 2.50 GPA or above.
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A Superior performance; represents excellence in mastery of
course objectives. Four quality points per semester hour.

B Commendable performance; adequate fulfillment of course
objectives. Three quality points per semester hour.

C Marginal performance; represents some areas of deficiency.
Two quality points per semester hour.

D Inferior performance; repetition of course may be required.
One quality point per semester hour.

F Failure to pass course. No quality points.

I Incomplete.  Each student is expected to complete all
course work on time and to the satisfaction of the
instructor.  Incompletes will be allowed only in cases of
emergency, when circumstances beyond the control of the
student prevent completion of course requirements on
time.  An incomplete shall be requested one week before
the end of the term and must be approved by the instructor
and the associate dean of the seminary.  An incomplete
must be removed within six weeks after the close of the
term in which it was obtained.  A grade will be assigned
based on the work completed.

P Passed. Applies only to approved courses. No quality
points.

SP Satisfactory progress. Given at a terminal point in a unit
course when it is impossible to give a graded rating. This is
not a final grade.

W Withdrawal. Indicates student withdrew from the course
between the fifth and ninth weeks of the semester. No
quality points.

A plus or minus reflects some deviation from the middle of the grade category.
These designations may be used by the instructor to distinguish more precisely
the level of achievement.
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Graduation
Residence requirements are specified in each program description. Students
expecting to graduate must file applications on official forms provided by the
Dean’s Office of the year in which the degree is to be conferred. Anyone choos-
ing to walk in the commencement ceremony must plan to fulfill all degree
requirements by the end of the summer term.

Course Expectations
Instructors will prepare a syllabus for each course describing its purpose,
requirements, objectives and other appropriate information, such as bibliogra-
phy and schedule. Students may request to see course syllabi when making
course selections. Such requests should be made to the Dean’s Office.

The seminary has established the following guidelines for instructors to use in
setting course requirements:

Research and Learning Projects
Daily assignments and/or a term project are assumed. However, the ratio of
such work to reading and other requirements is arranged at the discretion of the
instructor. Where term projects represent 50 percent beyond daily require-
ments, a guideline is 5-7 pages of double-spaced typed text per credit hour.

Reading
Assigned reading is expected in all courses. Where reading assignments consti-
tute 50 percent of the total course requirements, the guide is 500 pages or 15
hours per credit hour.

Academic Probation
A student whose GPA falls below 2.50 during any given term will be placed on
probation for the next term. If sufficient progress is not made to remove the pro-
bation, continuation at seminary will be reviewed in Academic Committee
where members of the Admissions Committee and an SCC student representa-
tive are also present. Three or more F’s in an academic year will place a student
on academic probation.
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Adding and Dropping Courses
It is advantageous to be in attendance from the beginning of a course, but stu-
dents may add a course through the fifth day of the semester (the Tuesday of
the first full week of classes). A student is permitted to drop a course through
the fourth week with that course not appearing on the permanent record.
Courses dropped the fifth week through the ninth week of the semester are
recorded as W (withdrawn). No change is permitted after the ninth week. The
official drop/add request must be made in the seminary Registrar’s Office.
During the summer term comparable dates for changes are in effect (see Student
Handbook).

If a student does not receive a passing grade in a course which has not been offi-
cially dropped, F will be entered on the grade report and permanent record. 

Attendance and Absences
Students are required to attend class meetings of all courses for which they are
enrolled unless excused for satisfactory reasons. Work missed by late entrance
or absence must be completed to the satisfaction of the instructor.

Excuses may be secured for sickness, funerals in the family and similar circum-
stances. Each faculty member is responsible for granting excuses. Students
should not absent themselves from classes without clearance from their respec-
tive professors.

If absences persist, the seminary associate dean and Academic Committee may
counsel the instructor on the student’s class standing or determine the student’s
future enrollment status.

Study Time
Course schedules are planned to provide 15 hours of classroom interaction
between the instructors and students for each credit hour. Students should
expect approximately two and one-half hours of study outside class for each
hour in class.

Load Limitation
Students who have a pastorate, job and/or extracurricular activities exceeding
on average 20 hours per week shall take at least three years to complete the
Master of Arts in Church Leadership degree and at least four years to complete
the Master of Divinity degree. The maximum load for such students shall be 12
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hours per semester and 24 hours per year (including summer terms). Approval
of the associate dean is required to exceed this limit.

Student Advising and Ministry
Competency Evaluation
Each student is assigned a faculty advisor who will assist in course selection and
be available for general guidance and consultation.  Advisors will seek to dis-
cern what areas of significant experience students bring with them that could
impact course selection.  The general process is for students to take core cours-
es as listed in each degree program; adjustments recommended by the advisor
can be made with approval from the associate dean.

The seminary faculty will work with students in a number of ways to evaluate
their competency for ministry.  The students will have the opportunity to do
self-evaluation as well as to receive formative evaluation from faculty advisors.
There are a variety of questionnaires and interviews faculty use to gather infor-
mation which can be helpful to the student and the seminary for assessing both
the students’ competency  in ministry formation and the seminary’s role in that
process.  This formative evaluation as a whole is referred to as Ministry
Competency Evaluation or MCE.

Degree Candidacy
During the junior year, following the completion of 20 semester hours of work,
the formative MCE process leads to a decision on degree candidacy.  Degree can-
didacy represents a significant point of accountability in which the faculty
together decide whether or not the student appears qualified to successfully com-
plete a given degree program.  The decision will be in the form of approval,
approval with qualifications, or denial of degree candidacy. The decision is made
in a regular faculty meeting where SCC student representatives are also present.

Summative Evaluation
In the students’ final year, the faculty also do a summative ministry competen-
cy evaluation of students preparing to graduate and make a recommendation
indicating readiness for ministry in a faculty meeting where SCC student rep-
resentatives are also present.

Auditing
Students may enroll as auditors, and regular students may enter certain classes
as auditors, provided they register and pay fees. Regular attendance, preparation
and examination are not required and no credit is granted. If a student chooses
to test out of a course previously audited, full tuition will be charged.
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Withdrawal from Seminary 
A student considering withdrawal from EMS is asked to counsel with the asso-
ciate dean or the dean of the seminary. They may be in a position to make sug-
gestions which enable a student to remain in school. In case a decision is made
to discontinue studies, a written application for withdrawal must be made and
the proper signatures secured before the student leaves the campus. Otherwise
the student will forfeit the right to honorable dismissal and to possible refunds.

Transcripts of Credit
Students desiring transcripts of credit should make written requests to the uni-
versity Registrar’s Office. One transcript will be furnished on request without
charge. There will be a $3 charge for each additional copy.

Cash settlement of accounts will be required for release of transcripts.

Assistance for Students with Special
Learning Needs
Eastern Mennonite Seminary is committed to working out reasonable and
acceptable arrangements for satisfactory completion of course requirements for
students with learning difficulties. When the student or instructor becomes
aware of such difficulties, the instructor may refer the student to the Academic
Support Center. In consultation with the student and the Academic Support
Center, the instructor will develop reasonable and appropriate alternatives for
course requirements which are directly affected by the disabilities. The stu-
dent’s advisor and the associate dean should be informed of these arrangements.
In case of failure to reach agreement, the student may appeal to the Seminary
Academic Committee.

Class Privileges of Spouses
The spouses of full-time EMS students may attend classes in the seminary as
visitors, with the permission of the teacher. Such attendance is on a non-credit,
non-audit basis and is without registration, cost or credit. Registration and pay-
ment of tuition are required to receive credit. Spouses are invited and encour-
aged to participate in other seminary activities such as chapel and colloquiums.

Privileges of Senior Citizens
Eastern Mennonite University welcomes senior citizens, 62 years of age and
older, to visit all classes on a non-credit basis and attend public functions with-
out charge.
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