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Summary


· Top strengths / characteristics that relate to your field & the position you’re pursuing

· Top skills / experiences that relate to your field & the position you’re pursuing

· (if needed) – additional notable skills or unique experiences that would appeal to employer

· Career goal / interest (if general) or objective statement (if specific to position applying)

Education

*B.S., Eastern Mennonite University, Harrisonburg, VA



Expected May ‘xx


Major:  Your major
Minor:  Your minor
Overall GPA: 





Scholarships / Dean’s List / Cross Cultural, etc. (*if not senior, remove BS and put dates enrolled)

Course Highlights


Course Title


Course Title


Course Title


Course Title


Course Title


Course Title

Research Papers/Projects

· Title, Description







Date

· Title, Description







Date

Related Experience

Most Recent Job or Internship Title, Organization, City, State 



Dates

· Several bulleted phrases emphasizing most relevant responsibilities to the position you’re applying for

· Identify and promote your skills – quantify and show your impact vs. just listing responsibilities

· Begin phrases with action words (achieved, built, completed, directed, etc.)

Second Most Recent Job or Internship Title, Organization, City, State


Dates

· Several bulleted phrases emphasizing most relevant responsibilities to the position you’re applying for

· Identify and promote your skills – quantify and show your impact vs. just listing responsibilities

· Begin phrases with action words (achieved, built, completed, directed, etc.)

Third Most Recent Job or Internship Tile, Organization, City, State


Dates

· Several bulleted phrases emphasizing most relevant responsibilities to the position you’re applying for

· Identify and promote your skills – quantify and show your impact vs. just listing responsibilities

· Begin phrases with action words (achieved, built, completed, directed, etc.)

ADDITIONAL CATEGORY OF YOUR CHOICE

· Could be called Community Service, International Experience, Activities, Professional Memberships, Certifications and Training, etc… list information related to the category you choose

· Focus on highlighting information most relevant for the position you’re seeking

Additional Work Experience

Most Recent Job Title, Organization, City, State





Dates

Second Most Recent Job Title, Organization, City, State 




Dates

Third Most Recent Job Tile, Organization, City, State




Dates
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