	Timeline for the EDPC 611Action Research Project Process:
	May
	June
	July
	Aug
	Sept
	Oct
	Nov
	Dec
	Jan
	Feb
	Mar
	Apr

	1. Proposal submitted to EDCC 551course instructor(s) for final grade
	
	
	
	
	
	
	
	
	
	
	
	

	2. Date needed to be finished for pay raise (check with employer)
	
	
	
	
	
	
	
	
	
	
	
	

	3. Proposal submitted to mentor by EDCC 551 instructor
	
	
	
	
	
	
	
	
	
	
	
	

	4. Meet with mentor to get written permission to begin study (Mentor and candidate sign IRB Faculty Approval Form, http://www.emu.edu/irb/proposal/Faculty_Approval_of_Student_Research.pdf)
	
	
	
	
	
	
	
	
	
	
	
	

	5. Research proposal and all accompanying documentation submitted by candidate to IRB for approval; see p. 27 of this AR Guide
	
	
	
	
	
	
	
	
	
	
	
	

	6. IRB grants approval to proceed with action research study
	
	
	
	
	
	
	
	
	
	
	
	

	7. Administrative Permission letters and letters of Informed Consent sent out by candidate
	
	
	
	
	
	
	
	
	
	
	
	

	8. Signed Administrative Permission letters and signed letters of Informed Consent returned. Signed copies submitted to MA in Ed Administrative Assistant
	
	
	
	
	
	
	
	
	
	
	
	

	9. Begin data collection 
	
	
	
	
	
	
	
	
	
	
	
	

	10. Meetings with mentor as needed (check in often)
	
	
	
	
	
	
	
	
	
	
	
	

	11. Initial data analysis
	
	
	
	
	
	
	
	
	
	
	
	

	12. Continue data collection
	
	
	
	
	
	
	
	
	
	
	
	

	13. Final data analysis
	
	
	
	
	
	
	
	
	
	
	
	

	14. Write up of study
	
	
	
	
	
	
	
	
	
	
	
	

	15. Meetings with mentor as needed to review & discuss:
	
	
	
	
	
	
	
	
	
	
	
	

	a. finalized Literature Review
	
	
	
	
	
	
	
	
	
	
	
	

	b. revised Method section
	
	
	
	
	
	
	
	
	
	
	
	

	c. Results and Discussion sections
	
	
	
	
	
	
	
	
	
	
	
	

	16. Revise & submit final draft to mentor
	
	
	
	
	
	
	
	
	
	
	
	

	17. Mentor reviews & provides feedback on  multiple drafts of paper
	
	
	
	
	
	
	
	
	
	
	
	

	18. Mentor submits final draft to MA in Education director to assign second reader
	
	
	
	
	
	
	
	
	
	
	
	

	19. Second reader reviews and completes Project Evaluation and rubric (allow 3 wks.) & returns to mentor
	
	
	
	
	
	
	
	
	
	
	
	

	20. Candidate begins work on PowerPoint presentation of study & submits to mentor for feedback and approval
	
	
	
	
	
	
	
	
	
	
	
	

	21. Mentor returns paper to candidate with final recommendations
	
	
	
	
	
	
	
	
	
	
	
	

	22. Final revisions made and paper returned to mentor for final review
	
	
	
	
	
	
	
	
	
	
	
	

	23. PowerPoint Presentation of study  (Fall, Spring, or Summer)
	
	
	
	
	
	
	
	
	
	
	
	

	24. Mentor completes final rubric and approves final paper
	
	
	
	
	
	
	
	
	
	
	
	

	25. Candidate submits copies to MA in Education office for binding as per Submission Requirements
	
	
	
	
	
	
	
	
	
	
	
	

	26. Mentor assigns final grade for EDPC 611 & submits rubric to MA in Ed office and candidate
	
	
	
	
	
	
	
	
	
	
	
	



